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RESUMES - PETROLEUM ENGINEERING

Your resume is often the first thing an employer sees about you, thus it is incredibly important 
to leave a good first impression. Often employers reject resumes for the smallest of mistakes. 
In 2014 an employer received, on average, 2000 resumes for each Petroleum Engineer position 
advertised. This trend looks likely to continue, if not worsen, within Australia for the next few 
years. Because of this, your resume must be as strong as possible.

Remember that your resume is an advert; you are selling a product, not providing information. You want to 
ensure that your advert shows that your product meets the audience’s requirements and has some sort of 
value add. Value add is what your product brings to the table that the competitor’s doesn’t. Make sure you 
know your audience and tailor your document towards them.

Your resume will probably be quickly scanned first time around, rather than being read carefully. Ten to 
twenty seconds may be all the time you have to persuade a prospective employer to read further. This is 
why it is important to highlight your key skills, qualifications and achievements on the first page.

FORMAT

Keep in mind your goal should be to make your document easy to read and uncluttered. Using fonts 
like Arial or Calibri will make your document stand out against fonts such as Times New Roman. Use 
formatting, including bolding or underlining, sparingly (less is more). Colour should only be used to accent 
and only in pastel to make it neat. JobMob has some designs you can get ideas from.

Try to keep your document to 2/3 pages maximum, and only include relevant information.

WHAT SHOULD BE INCLUDED

Generally resumes follow an industry standard, however, keep in mind that each employer is different. 
Make sure your document follows a style they are looking for. For a start, make sure you include the 
following information, remembering that there are exceptions to every rule:

Personal Details

You don’t need to have the word ‘resume’ at the top of your document, employers know what it is. Include 
your name, address, phone number and professional email (That means no Pokémon names or stuff 
like crazyforcats@email.com. They’re fine for gaming and those annoying junk emails, but not for your 
resume). First name.Last name@email.com is a good standard. 

Don’t include your gender, date of birth or other information in your resume that could adversely affect 
your application. Under Australian workplace legislation, employers cannot discriminate on a range of 
attributes including age, gender or race. In general, do not include a photo.
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Career Objective

This should be a snapshot of where you want to go within the company. Try to keep it unique, things like 
“to develop my engineering skills in an internationally known resources company” makes recruiters glaze 
over and says nothing about you.

Education

You’ll only need your tertiary education here. Simply include your start and end dates, the university you 
studied at and what degree(s) you have/are studying. If you have more than one degree, make sure you list 
them in reverse chronological order.

Employment History

This should be listed in reverse chronological order. Employers will look for three things. Firstly, that 
you can demonstrate transferable skills such as teamwork or communication skills within a workplace/
volunteer environment, and secondly, that you have skills or experience that are directly relevant to the 
position. Finally, they want to see that you will fit in well with their company: so such things as whether 
you have operated in a similar work environment and team size.

For example:

2012 – 2015  Generic Oil Drilling Incorporated
                  Field Engineer

• Analysed gas turbine electronic control system, logic functions and developed a narrative    
 description for gas turbine regulators at Petroleum sites. 
• Developed a technical report and risk assessment for regulators by collaborating with hose   
 manufactures of fuel gas hoses installed on gas turbines to verify fuel hoses were fit for use. 
• Contributed technical information in meeting with clients, quality and compliance engineers   
 regarding commissioning of liquefaction facilities. 
• Engaged and liaised with clients in order to identify goals and project specifications.

The key here is to demonstrate these things in context and scale, and to make sure you outline the relevant 
skills to the position. Try to be specific and evidence based. Employers love to see what the outcome of 
your action is. Try to demonstrate that you had an impact on your company and they will be much more 
likely to hire you.

Volunteer / Extracurricular Activities 

Companies tend to like a few extracurricular activities, especially ones with teams. It shows you can work 
in team environments, can balance work and a social life, and that you have something you can use to 
demonstrate your skills. Lay it out just like you would your employment history.

Technical Skills 

These are your formal studies/qualifications that demonstrate your technical, industry-specific 
knowledge, for example computer programs, practical skills and methodologies, analytical frameworks and 
professional standards.
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Personal Skills 

Personal skills, or “transferable” skills, include your ability to communicate clearly and to work 
co-operatively with others, your approach to problem solving, your ability to manage your time and 
complete tasks to a professional standard. 

As an example: “excellent interpersonal and communication skills developed from 4 years within the 
customer service industry.”

You can use evidence from all areas of your life to demonstrate these transferable skills, e.g. employment 
in unrelated areas, volunteering, involvement in community groups and sporting clubs. Employers will also 
use this information to build a picture of your personal values and interests. This will help them to assess 
how well suited you are to the organisational culture they seek to promote. 

An effective resume includes enough information for a prospective employer to develop a reasonably 
holistic (albeit superficial) understanding of a job applicant’s past experience and future potential as an 
employee.

Referees

Some companies ask for two, some for three, mostly professional (ie; your boss, supervisor or tutor) 
referees. Make sure your referees know you well, will say good things about you and will be contactable 
throughout the process. 

FURTHER ASSISTANCE

The Curtin Careers & Employment Centre can assist you further with your resume. We offer a range of 
support, with some of your options listed below:

• Utilise the information available online through our website

• Complete the Resume Module online through Curtin Challenge, or in person at a  
 Professional Development Workshop, either as a stand alone experience or as part of the  
 Curtin Employability Award

• Check out the ‘Resumes and Job Applications’ resources on CareerHub 

• Upload your resume via the Resume/Cover Letter/Selection Criteria Check on CareerHub.  
 One of the Careers Team will review it for you and provide feedback via email

• Call in and see one of our Careers Officers, no appointment needed. The Careers Officer will provide   
 a 10 minute face-to-face review of your resume. This ‘Drop In’ service is available at the Careers &   
 Employment Centre (Building 303 Level 2) 8:45am - 5:00pm Monday to Friday.

http://life.curtin.edu.au/careers/resumes.htm
https://challenge.curtin.edu.au/
https://careerhub.curtin.edu.au/students/events/type/349/career-skills-workshops-and-pr
http://life.curtin.edu.au/employability-award.htm
https://careerhub.curtin.edu.au/students/resources/search#?order=Relevance&topicsUseAnd=false&topics=Resumes%20and%20Job%20Applications
https://careerhub.curtin.edu.au/Form.aspx?id=518332

